
Chief Operating and Financial Officer

The Diocese of Houma-Thibodaux is seeking
a Chief Operating and Financial Officer

Diocesan Pastoral Center
Schriever, Louisiana



The Diocese of Houma-Thibodaux is currently seeking a full-time employee for the 
ministry and position of Chief Operating and Financial Officer.

This position is responsible for the overall operational, administrative and financial 
functions of the diocese as delegated by the Bishop. Will have direct responsibility for 
up to 15+ department heads and will lead all strategic planning, annual operational 
planning, and annual budget process for the organization. The position also will act as 
a liaison between all advisory bodies and diocesan offices for the Bishop.

(Other duties may be assigned)

• Build and develop relationships with all employees for increased efficiency and 
effectiveness with existing operations

• Lead the development and use of best-practice policies, practices, and tools to 
ensure well-controlled strong fiscal management, project management, cross-team 
communications and workflow

• Review, design, and execute improvements to organizational structure
• Help to drive the company’s financial strategy and hiring needs
• Oversee strategic business initiatives from development through successful 

execution under the guidance of senior leadership
• Works with and facilitates for the Bishop and his executive team in decision-making, 

program management, and initiative implementation
• Responsible for all cash management, investments, insurance, budgeting, and 

financial reporting
• Comply with federal, state, and local financial requirements by studying existing and 

new legislation, enforcing compliance, and taking action

About the Position
Diocese of Houma-Thibodaux

Essential Duties and Responsibilities Include the Following:

Position Summary



• College degree required
• Master’s degree in Business Administration or similar field preferred
• 10+ years’ experience in a senior or executive management role with proven 

experience organizing and directing multiple teams and departments
• Excellent communicator in written and verbal form
• Extremely versatile, dedicated to efficient productivity
• 3-5 years of experience in strategic and operational planning
• 3-5 years of experience in budget management

Education and Experience Qualifications

Other Qualifications

• Practicing Catholic in good standing with the Church
• High level of confidentiality
• Experience with budget management
• Proven success in a project coordination role
• Strong project reporting skills, with a focus on interdepartmental communication
• Ability to successfully complete the Diocesan Safe Environment Training

About the Position
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About the Diocese

The Roman Catholic Diocese of Houma-Thibodaux was formed out of the Archdiocese 
of New Orleans on June 5, 1977.  The area covers the civil parishes of Terrebonne, 
Lafourche, parts of St. Mary (Morgan City and Amelia), and part of Jefferson (Grand 
Isle).  The diocese includes 38 Church Parishes, 6 Mission Communities of Faith, 8 
Catholic Elementary Schools, 2 Catholic High Schools, 1 PreK3-12th Catholic School, 
and several diocesan offices (including Catholic Charities) that serve and support our 
churches, schools, and the local community.  Following Jesus’ instruction presented in 
Matthew 28:19, the mission of the Diocese of Houma-Thibodaux, simply put, is to form 
missionary disciples of Jesus Christ.

The draw of authentic Acadian culture mixed with progressive economic development 
makes our area the right place to call home.  With a thriving economy, a diverse 
environment, a world-class medical community, outstanding education, plantation 
homes, and excellent dining and entertainment, the bayou region of South Louisiana 
provides the perfect environment.

South Louisiana is special.  You feel it immediately when you arrive.  Our culture, faith, 
music and food will entice you to stay.  The “Cajuns” make up the largest cultural group 
of people in this region of the state.  These French-Acadian descendants are defined 
as much by their language and their culture as their “joie de vivre,” or love for life.  Our 
communities are modern, but the roots of our Cajun culture are still flourishing.

The Local Community

The Diocese of Houma-Thibodaux

Diocese of Houma-Thibodaux



Salary

To apply, please include

Application Deadline

Applying for the Position

Commensurate with qualifications and experience

For consideration, please submit a cover letter and a 
resume to hr@htdiocese.org.

Applications are now being accepted until June 30, 2021, 
or until the position is filled.  

The Diocese of Houma-Thibodaux is an Equal Opportunity Employer 
and does not discriminate against applicants or employees by 
reason of race, color, religion*, sex, national origin, age, disability, 
veteran status, genetic information, or any other basis prohibited by 
applicable law.

*The Diocese, in its sole discretion, reserves the right to require 
“practicing Catholic” to be a qualification for a position.
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